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A. Double-click B. Folder window C. Format D. Gridlines E. Hyperlink F. Icon G. Page Layout H. Read-only I. Shortcut J. Toolbar
Matching
1. A window that enables you to navigate to your computer’s files and folders.
2. A graphic representation of a file, folder, or computer drive.

3. A row of small buttons that activate commands when they are clicked.

4. Quickly click the left mouse button two times without moving the mouse.

5. A view where you prepare your document or spreadsheet for printing.

6. Lines between the cells in a table or spreadsheet.

7. A mode where you can open and view a file, but you cannot save your changes.

8. To change the appearance of the text

9. A menu that displays a list of commands related to the type of object that you right-clicked on.

10. Text or other object that displays another document, location, or window when it is clicked.
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