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A. Convert to SmartArt Graphic B. Gradient fill C. Group D. Guides E. Nudge F. Picture effects

G. Reuse Slides H. Shapes I. SmartArt graphic J. Text box
Matching
Write the correct word in the answer sheet provided.

1. A command used to insert slides from another presentation into an existing presentation so that content does not need to be recreated. 
2. Formatting options applied to pictures that include shadows, reflections, glows, soft edges, bevel, and 3- D rotation. 
3. Lines that display in the rulers to give you a visual indication of where the pointer is positioned. 
4. Objects such as lines and circles that can be used as design elements on a slide. 
5. An object used to position text anywhere on a slide. 
6. The action of moving an object in small increments using the directional arrow keys. 
7. Multiple objects treated as one unit that can be copied, moved, or formatted. 
8. A fill effect in which one color fades into another. 
9. A designer- quality visual representation of information that you can use to effectively communicate your message or ideas by choosing from among many different layouts. 
10. A command used to change a list into a SmartArt graphic.
