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Fill in the Blank
Write the correct answer in the answer sheet provided.
1. Formatting marks such as paragraph symbols and dots for spaces are also called ____________ characters.
2. When you are typing text and a word will not fit within the established right margin Word’s ____________ feature move the entire word to the next live in the paragraph.
3. To delete the characters to the left of the insertion point, press the ____________ key.
4. To delete the character to the right of the insertion point press the ____________ key.
5. Pressing a combination of keys on the keyboard – such as Ctrl+Home to move to the top of the document is deferred two as a keyboard ____________.

6. A potential contextual spelling error is indicated by a wavy ____________ underline.

7. To select a sentence, hold down the ____________  key, and then click anywhere in the sentence.
8. A small box that displays information when you point to or drag a screen element – such as the page number when you drag the vertical scroll box – is called a ____________.
9. A gallery is a list of potential ____________.
10. A reserved area for text and graphics that displays at the bottom of each page in a document is the ____________.

1

