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Fill in the blank

Write the correct word in the answer sheet provided.
1. If you have more worksheets in a workbook than can be displayed in the sheet tab area, click one of the four sheet tab __________ buttons to move sheet tabs into and out of view. 
2. When you enter a date in a cell, Excel assigns a __________ value to the date, which makes it possible to perform calculations on dates; for example, the number of days between two dates. 
3. Clearing the contents of a cell deletes the value or formula typed there, but does not clear any __________ that has been applied to the cell. 
4. When you select one or more cells, and then perform the Copy command or the Cut command, the selected data is placed on the Office __________. 
5. When evaluating the calculations to perform in a formula, Excel performs multiplication and division before addition and __________. 
6. If a formula contains operators with the same precedence level, Excel evaluates the operators from __________ to __________. 
7. Addition and subtraction are considered to be on the same level of __________. 
8. Under the rules of operator precedence, expressions within __________ are calculated first. 
9. By default, Excel provides __________ worksheets in a workbook. 
10. In a clustered bar chart, the values are usually organized along the __________ axis.
